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Tutorial: 
9 Steps to Set Up a Simple Course



Step 1: Create Member Groups



Member Groups

Free Content  
Library Paid Member

Paid Ebook



Step 1: Create Member Groups



Step 1: Create Member Groups



Step 2: Add downloads
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Step 3: Create Course Skeleton
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Step 3: Create Course Skeleton



Step 4: Create Course Sidebar
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Avatar



Step 4: Create Course Sidebar
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Step 5: Add Lesson Content
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Step 5: Add Lesson Content



Step 6: Edit Lesson Settings



Step 7: Create Thank You Page
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Step 7: Create Thank You Page



Step 8: Create Product



Step 8: Create Product



Step 9: Promote/Sell Your Course!



Tutorial: 
Navigation, the LMS Customizer, 

and Dashboards



Navigation



Basic Top Menu



Contextual Top Menu



Member Page



LMS Customizer



Course Dashboard



Answering some of your questions



 What is the best method to link/
include a discussion forum as part of 

a course?







 What is the best way to track the 
success and progress of your students 
as they move through the LMS? What 

improvements are coming?







 Can you provide guidance on how 
learners can be "tested' on their 
knowledge? I will need proof of 
learning, so some testing and 

reporting would be helpful.





How do I set up the course so that participants 
can sign up for free, are able to see all of the 

modules available but only able to access 
module 1? Participants who want to access 

the following modules will then be prompted to 
pay. (Like in the Digital Commerce Institute)





Is there a way to add more than one 
video per lesson page?





I use forms to create wellness coaching 
questionnaires. I send the content entered by 
the participant to them as an email when they 
click ‘Complete’ but it arrives in their inbox in 
an unattractive, hard to read plain text style. 
Is it possible to send as a nice document? 



I use forms to create wellness coaching 
questionnaires. I send the content entered by 
the participant to them as an email when they 
click complete but it arrives in their inbox in 
an unattractive, hard to read plain text style. 
Is it possible to send as a nice document? 



 What are your best practices to keep 
the engagement and excitement of 

students in my courses and 
programs?



For my free members I offer monthly webinars and 
would like to set them up in my LMS like Digital 
Commerce Institute does with its Case Studies. 

Is it possible to get some guidance on how to put 
that together?



Can we send out announcements 
through the LMS? Say for announcing a 

webinar?



How do I convert PowerPoint slides into 
the LMS? 



What is the best screen capture 
software?



I'm creating an audio-only, free course as a lead magnet for my 
podcast, as featured on some recent episodes of the Showrunner.

What are the best practices on Rainmaker for using the LMS for 
an audio-only course, and what's the best way to drip content via 

email to people over a period of time? Is there also a way for 
people to get all the content immediately, if they want to binge on 

it?



My course is designed to teach people how to utilize their practice 
management software to go fully paperless with their medical records.  
Most veterinary hospitals are still retaining some form of paper records 

despite the capabilities of the software they already own.

What are your suggestions for the best format of the course content?  
Are slides still OK? I have the ability to do quality video but it is time 
consuming. Audio files? Still photos? Is there any statistical data on 

course popularity vs format?



Will you be integrating  
[3rd party product] soon?



How could I set things up so that 
multiple learners can log in at the same 

time from the same corporate 
customer?
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